UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

XA KY TRUNG Déc 1ap - Tw do - Hanh phuc
S6: 43/KH-UBND Ky Trung, ngay 27 thang 5 nam 2022
KE HOACH

Tap huin hwéng din sir dung cong DVC tryc tuyén va phin mém
Hg¢ thong thong tin bao cdo cia Tinh Ha Tinh

, Thu’q hién Chuong trinh cong tac thang 5/2022 cua UBND xa; Thuc hién
K€ hoach so6 02/KH-UBND ngay 21/01/2022 cua UBND xa ve cai cach hanh chinh
ndm 2022; Nghi dinh 09/ND-CP ngay 24/1/2019 cua Chinh phu quy dinh vé ché
d¢ bao cao cua cac co quan hanh chinh nha nudc; Uy ban nhan dan xa ban hanh
Ké hoglch to chtirc Hoi nghi tap huan st dung cong DVC tryc tuyén Yé phan mém
H¢ thong thong ti,n bao céAo cﬁa‘ATinh Ha Tinh véi cac ndi dung cu thé nhu sau:

I. MUC DICH, YEU CAU

1. Muc dich

- Nham nang cao nhan thic, trach nhiém cia cac co quan, to chic, can bo,
cdng chic vé sir dung dich vu cdng truc tuyén; huéng dan can bd, cdng chuc tai co
quan, don vi thuc hién hé théng thong tin bao cao dung thoi gian quy dinh. Trién
khai nhiém vu hién dai hoa cong tac quan ly, sir dung vin ban dién tir, 1ap ho so, tai
licu dién tir nham day manh qua trinh thuc hién cai cach hanh chinh .

- Nang cao trach nhiém va k¥ niang trong quan ly, sir dung phan mém béo céo
cua tinh, dam bao viéc sir dung, khai thac phan mém dat hiéu qua.

- Noi dung tap huin dam bao hiéu qua, trong tam, thiét thuc; gidp cac can bo,
cdng chirc ndm vitng noi dung can thuc hién cac quy trinh, nghiép vu trong xir Iy hd
so, dé giai quyét cong Vviéc tai co quan, don vi cling nhu viéc cap nhat va xir Iy cac
ho so trén phan mém mot cach hiéu qua.

2. Yéu cau

- Viéc trién khai tap huan phai kip thoi, dam bao chat luong, hiéu qua va phu
hop véi tinh hinh thuc té cua dija phuong.

- T6 chuc trién khai ké hoach tap huan dang tién do, hiéu qua; sau khi duoc
tap huan can bo, cong chic nam dugc nhitng ndi dung co ban vé st dung dich vu
cong truc tuyén nhu: Cac TTHC do ban, nganh phu trach; cac TTHC thuc hién DVC
muc d6 3; TTHC duoc phép lién théng; Ho so can co dé thuc hién DVC.... ;k§ ning
st dung phan mém Hé théng théng tin bo c4o duoc nang 1én, dap wng yéu cau duoc
giao trong giai doan hién nay.

I1. NOI DUNG, POI TUQNG TAP HUAN

1. Noi dung tap huin:

- Noi dung tap huan phai sat véi tinh hinh thuc tién. Kip thoi bo sung nhiing
kién thuc, ky nang, nghiép vu cho déi ngii cong chirc trong thuc hién tiép nhan, xir
ly hd so théng qua phan mém dich vu cong truc tuyén.
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- Huéng dan viéc quan 1y, nhap liéu, trinh ky, duyét bao cdo, gui cac phong,
ban giao bao cao cho can bd, cong chire trén phan mém; xu 1y nhimng 16i thuong gip
trong st dung phan mém.

- T6 chuc tap huan dam bao nghiém tdc, hiéu qua; Két hop gitra kién thac ly
thuyét va thuc hanh trén may.

2. P6i twong tip huan

2.1:Su dung Dich vu cong truc tuyén

- Céan bg, cong chirc truc tiép tai BO phan tiép nhan va tra két qua xa;

- Céan b, cong chirc phu trach céc linh vuc tha tuc hanh chinh .

2.2. Phan mém Hé théng théng tin bdo cdo :

- Lanh dao UBND xa3;

- Cong chuc chuyén mon UBND xa.

111. THOI GIAN

- Thoi gian t6 chuc: 01 budi

- Dy kién t6 chure tap huan vao ngay 01/6/2022.

- Pia diém t6 chirc: Hoi trudong ting 2 UBND x4 Ky Trung

IV. KINH PHI THUC HIEN

- Nguén kinh phi: Kinh phi trién khai thyc hién Ké hoach duoc bd tri tir ngudn
ngan sach nha nudc theo quy dinh cia phép luat.

V.TO CHUC THUC HIEN

1. Vian phong chu tri, phdi hop cong chirc Tu phap t chirc tap huan.

2. Ban Vian héa phéi hop v6i Van phong dam bao cac diéu kién can thiét dé to
chtc Hai nghi tap huan.

3. Céc ban, nganh can ct vao thoi gian tap huan tham gia tap huan day du,
dang quy dinh.

Trén day 1a Ké hoach to chitc Hoi nghi tap huan st dung cong DVC truc tuyén
va phan mém Hé thong thong tin bao cdo ctia Tinh Ha Tinh cia UBND x4, yéu cau
cac ban, nganh nghiém tdc trién khai thuc hién./.

Noi nhn: TM. UY BAN NHAN DAN
- UBND huyén; 2 KT. CHU TICH
- Phong Van hoa-thong tin; } (Bé bic) CHUTIC

- Chi tich, cic PCT UBND xa: PHO CHU TICH

- Céc ban, nganh lién quan;
- Luu: VP.

Lé Pinh Diing
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